8.51

Report of Injuries

All student injuries (on campus or on Didtrict- or College-gponsored activities) shdl be reported
immediately on the Didtrict Accident Report form by the ingtructor, advisor, or College nurse to the
Didrict Administrative Services Office and appropriate College administrator.

Request for payment for medica services pursuant to the Student Accident Insurance shdl be
handled by the Office of the Dean of Student Services. Forms submitted by students shall be
maintained in the College Hedth Services Office; a copy of each shdl be maintained by the College
nurse. A copy shdl be given to the student to be presented to higher physician.

A report of an employee on-the-job injury shal be submitted to the Didtrict Adminigtrative Services
Office by the employee's supervisor or administrator as soon as the injury occurs. For an injury
arising out of or occurring within the scope of employment, the injury report must be sgned by the
employee and the gppropriate College adminigrator and filed within three working days of the
injury or accident.

Theinjury report shdl be forwarded by the Digtrict Adminigtrative Services Office to the insurance
carier. The Adminigtrative Services Office shdl provide a monthly report of al such injuries to the
Chancell or-Superintendent and College President.



