
PROPERTY RECORD MAINTENANCE - ASSET TRANSFER 

DATE OF TRANSFER         Return completed form to District Purchasing Department 
 
                

 TRANSFER FROM TRANSFER TO 
ASSET TAG NO. DESCRIPTION COLLEGE BUILDING ROOM  COLLEGE BLDG. ROOM 

       
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        

 

 
.  Signature of College Administrator  required below 

           
  
     

         
             College Administrator 
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