SKYLINE COLLEGE ACADEMIC SENATE

CURRICULUM COMMITTEE MINUTES

DATE:
February 1, 2006

PRESENT:
Curriculum Committee
Daisy Araica, Science/Math/Technology

Jan Fosberg, Physical Education

Imelda Hermosillo, Student Services

Christine Roumbanis, Co-Chair, Business

Arthur Takayama, Co-Chair, Social Science/Creative Arts

Ex-Officio

Linda Rosa Corazon, Articulation Officer

Sherri Hancock, Dean, Enrollment Services

Jennifer Hughes, Dean, Counseling (for Matriculation) 



Peter Monrroy, Associated Students

Persis Morrice, Classified Council

ABSENT:
Jim Bowsher, Regina Stanback-Stroud
GUESTS: 
Margery Meadows, Michael Moynihan, Guillermo Ortiz

Co-Chair Christine Roumbanis convened the meeting at 2:10 p.m.

I.
Approval of Minutes


The minutes of the December 7, 2005 meeting were distributed, reviewed and approved.

II.
New Courses


BUS. 290 – Introduction to Marketing Strategy

BUS. 291 – Marketing Tactics

BUS. 292 – Introduction to Marketing Promotions


BUS. 293 – Internet Marketing Strategies

Business Professor Guillermo Ortiz introduced the courses, the purpose of which he indicated was two-fold. He explained that the first reason for the new courses is a need to avoid repetition of material throughout the courses; because there have been no prerequisites for marketing courses, basic marketing concepts have had to be explained in each course. To remedy this, BUS. 180 is being split into two 1.5 unit courses (BUS. 290 and BUS. 291), and BUS. 290 will be a prerequisite for other marketing courses. He added that the second reason for the new marketing courses is to make them more accessible to students. Professor Ortiz explained that the audience for marketing topics is workforce development – students who are seeking to improve skills and/or change positions at work, not to transfer. He added that he believes the marketing field is entered through other careers. Stating that the program has not had a strong enrollment, Professor Ortiz indicated that the 1.5 unit options are intended to make the program more accessible. He added that more marketing courses will be brought to Curriculum Committee, and that he is also considering online sections in the future. 

· Accepted the Content Review Form for BUS. 290 (Recommended: Eligibility for ENGL 836 and READ 836, or ENGL/READ 846, or equivalent).
· Accepted BUS. 290 for first reading.

· Accepted the Content Review Form for BUS. 291 (Prerequisite: BUS. 290. Recommended: Eligibility for ENGL 836 and READ 836, or ENGL/READ 846, or equivalent).
· Accepted BUS. 291 for first reading.
· Accepted the Content Review Form for BUS. 292 (Prerequisite: BUS. 290. Recommended: Eligibility for ENGL 836 and READ 836, or ENGL/READ 846, or equivalent).

· Accepted BUS. 292 for first reading with a modification under Program Outcome to add the International Trade degree and certificate as programs to which the course applies as an elective.

· Accepted the Content Review Form for BUS. 293 (Prerequisite: BUS. 290. Recommended: Eligibility for ENGL 836 and READ 836, or ENGL/READ 846, or equivalent).

· Accepted BUS. 293 for first reading 

III.
Course Modifications


SOCI 665 –  Selected Topics in Sociology

Sociology Professor Michael Moynihan explained that the modifications to SOCI 665 are being made to bring the course in line with the balance of the Sociology curriculum in terms of advisory and grading method. He added that the department is looking at SOCI 665 as an expanded coursework option for Sociology students, to perhaps include some field work.

· Accepted the Content Review Form for SOCI 665 (Recommended: Eligibility for ENGL 100 or 105, or equivalent).

· Accepted the modifications to SOCI 665 (change in recommendation and change in grading method to Grade Option) effective Fall 2006.

CHEM 112 –  Chemistry in Action

CHEM 192 –  Elementary Chemistry


CHEM 210 –  General Chemistry I


CHEM 220 –  General Chemistry II


CHEM 410 –  Chemistry for Health Sciences

SMT Curriculum Committee representative Daisy Araica presented the modifications to the Chemistry courses. She noted that the course outline updates were completed as part of the department’s 2005 Program Review, prior to the establishment of the Student Learning Outcome requirement, and so these outlines do not include SLO’s.

· Accepted the modifications to CHEM 112 (minor change of course description effective Fall 2006).

· Accepted the modifications to CHEM 192 (change in title to Introductory Chemistry and minor change of course description effective Summer 2006).
· Accepted the modifications to CHEM 210 (minor change of course description effective Summer 2006).
· Accepted the modifications to CHEM 220 (minor change of course description effective Summer 2006).

· Accepted the modifications to CHEM 410 (minor change of course description effective Summer 2006).

FITN 349 – Functional Adapted Fitness Assessment

FITN 350  – Adaptive Physical Education 

Physical Education/Athletics Curriculum Committee representative Jan Fosberg presented the modifications to FITN 349 and FITN 350 explaining that a change in the unit values available for the courses is requested to solve the problem of students who enroll in the variable 0.5-1.0 unit courses for ½ unit but are actually enrolled in the course for the full semester and should be earning, and paying enrollment fees for, 1.0 unit. With the proposed modification to extend the unit value options to 1.0 fixed units OR 0.5-1.0 variable units, the division intends to offer both fixed and variable unit sections each term.
· Accepted the modification of unit value for FITN 349 effective Fall 2006. 
· Accepted the modification of unit value for FITN 350 effective Fall 2006.

IV.
Experimental Courses


BUS. 680 – Introduction to Medical Office Management

Co-Chair Christine Roumbanis presented the experimental BUS. 680 course, indicating that she had collaborated with a consultant in medical office management to create the curriculum. She explained that the course is similar to an office procedures course, but  is geared toward medical offices. The course will apply to a newly proposed Medical Office Assistant Certificate. 

· Accepted BUS. 680 – Introduction to Medical Office Management with a correction to Form X to indicate that the course is not repeatable and a correction to the course outline to remove the bullet reading Quizzes and final exam to determine comprehension of medical office terms and concepts and procedures from the Assignments section. 

V.
Information Items

Degrees/Certificates


Marketing Degree/Certificate

Received a memorandum from Business Division Dean Margery Meadows presenting revisions to the Marketing degree and certificate programs and the rationale for them. The memorandum also indicated the request to bank BUS. 180, 182 and 187 effective with the 2006-2007 Catalog.

Medical Transcriptionist Degree/Certificate

Co-Chair Christine Roumbanis presented a memorandum from Business Division Dean Margery Meadows containing updates to the Medical Transcriptionist degree and certificate programs. Working with a consultant in the field, the CAOT department faculty determined that Human Relations at Work (BUS. 101) was an important addition to the major core requirements. In addition, CAOT 231 – Database Applications II has been added to the elective options for the program, as it was determined to be a good additional skill choice for students.
Medical Office Assistant Certificate

Professor Roumbanis presented a new 13-unit short certificate, Medical Office Assistant, which is designed to prepare students to be job ready in a short amount of time. She added that medical office assistant is projected to be one of the fastest growing occupations from 2004-2014. She clarified that the program does not have a clinical orientation; it is strictly office work in a medical environment. She added that the courses are proposed to be offered in the evening to provide working students with options. 

Business Division Dean Margery Meadows added that the intention is for the certificate to work for students who possess a variety of skill levels. She stated that while the certificate requires no electives, it will list a number of suggested additional courses in order to encourage students to move to the next level certificate or degree. 

Dean of Enrollment Services Sherri Hancock indicated that she would check the number of units in which a student must be enrolled in order to receive financial aid. She indicated that she believes it is 15 or 16. Professor Linda Rosa Corazon stated that if that is true, then the instructional divisions need to be informed for future certificate development. Dean Hancock added that students are generally directed to declare a major that meets the unit requirements for financial assistance, but if a student enrolled only in this short certificate they could be excluded from financial assistance.

VI.
Spring 2006 Workshops: Topics and Possible Dates

Program Review Workshop and Responses

Co-Chair Roumbanis reviewed the Program Review workshops provided in Fall Semester. A general workshop was held on September 15th for the faculty presenting reviews in October 2005 and preparing reviews for presentation in October 2006, and a December 5th workshop was offered by Director of Planning, Research & Institutional Effectiveness Cathy Hasson that focused on the data provided for next year’s reviews.

Co-Chair Roumbanis asked the Committee for ideas for new workshops. The Committee agreed that a workshop on presentation techniques should be given in Fall Semester, closer to the time the October 2006 programs will present their reviews. It was also suggested that perhaps Staff Development Coordinator and Speech Professor Phyllis Taylor could lead that workshop. Additional suggestions were a Program Review workshop tailored to Student Services programs and a workshop on how to shape the answers to questions to a faculty’s individual program. Co-Chair Roumbanis added that she has received feedback that faculty desire hands-on workshops in which they are told exactly what is wanted and expected in their Program Review responses.
College-Wide Forum: Sharing Solutions, Strategies and Successes 

for Helping Students Succeed in College
Co-Chair Roumbanis reminded the Committee that a suggestion for a college-wide forum in which the success strategies of special programs and learning communities could be shared with the campus as a whole came out of the Program Review response meetings. She added that the intention is to present a positive forum in which success stories and solutions can be presented to potentially assist with areas in which success and retention rates are low, not to be negative about low success rates in any particular area. 

The Committee suggested a Fall Semester workshop, perhaps on the morning of the second flex day in order to encourage attendance. Discussion was held about which departments and personnel should make the presentations. Some ideas expressed were that the forum could be co-sponsored by Curriculum Committee and The Learning Center, Counseling Services, learning communities, and perhaps Cathy Hasson and the Institutional Planning Committee. Dean of Counseling Jennifer Hughes suggested that Curriculum Committee might facilitate the forum, but bring in experts to provide 5-10 minute information segments.
VII.
Other

None.

VIII.
Adjourn

The meeting was adjourned at 3:20 p.m.

Minutes_02-01-06.doc
Page 5 of 5
3/1/2006

