U. R. Aiken

Attorney at Law

480 North First Street

San Jose, California 95112

Telephone:  (408) 377-1234

Facsimile:  (408) 377-8876

Email:  uraiken@aol.com
March ____, 2004
Clerk of the Superior Court
Civil Division

191 North First Street

San Jose, California 95112


Re:
I.M. Herting, et al. v. B.S. Letum, et al.

[Note:  All subsequent correspondence to Court should indicate action number, e.g., “Santa Clara County Superior Court Action No. 486985.”]

Dear Clerk:


Enclosed are an original and two copies of a Summons, an original and two copies of the Complaint, the original and two copies of the Civil Case Cover Sheet, and a check in the sum of $_______ regarding the above-referenced matter.


Please issue the Summons, file the Complaint and Civil Case Cover Sheet, and return filed-endorsed conformed copies in the enclosed self-addressed, stamped envelope.


Thank you for your cooperation and attention to this matter.  If you have any questions, please feel free to contact the undersigned at this office.







Very truly yours







Your name







Paralegal to U.R. Aiken

UR/your initials

Enclosures

NOTE:  Some counties require the filing of an Initial Filing Form, Case Questionnaire, etc.—check with the specific court before filing First Appearance Documents.
