SPCH 100 Introduction to Public Speaking	
Kate Motoyama, Ph.D.
OFFICE		15-105			HOURS	See CSM website:  T/TH 12:30-2:00; MWF 8-9; 10-noon.
TEL		574-6676  		EMAIL	motoyama@smccd.edu
DEPT WEBSITE				htttp://collegeofsanmateo.edu/speech\
For the syllabus, learning outcomes, review sheet for midterm and final, and modules, go to website and click on “Assignments”
EMAIL TO SUBMIT LABS			csmspeechlab@smccd.edu

Textbook:	Ethical Public Speaking, draft ($18)

As your instructor, I bring to the classroom many years of study of rhetoric, persuasion, and communication in the academic, non-profit, and corporate worlds.  If you are an anxious speaker, one who does not have much experience in public presentation, or even one who has enjoyed many experiences with public speaking, you are warmly welcomed to join our community of learners.  It is in your best interest, however, that you are prepared for success and have met the recommended preparation for the course (ENG 100).   Together, but largely with your efforts, we will cultivate your unique voice and presence as a speaker.

This course is designed to increase your knowledge and abilities in public speaking situations.  The information in lectures and text is important for your learning, and you will use that information as well as your experience, motivation, and imagination to create a work of art and skill:  your speeches.  In preparing your speeches, you will learn how to choose an appropriate topic, organize your material, develop the most effective language, and deliver your ideas with confidence.  In addition, two areas of communication skill are critical to this class; the first is being sensitive to the class community for whom your speech is intended; the second is the ability to listen critically and respond appropriately to other speakers.

I expect you to

• exhibit curiosity
• experiment with new ideas
• see other points of view
• challenge your own beliefs
• ask provocative questions
• ask questions for clarification
• be attentive in class
* read and understand the syllabus with its assignments and deadlines
• come to class prepared
• complete assignments on time
• contribute to class discussions

As with college and university classes based on the Carnegie Unit, for every hour you spend in class, be prepared to put in two hours outside of class, whether it be reading, doing home work, thinking, or talking about ideas discussed in class.

The SPCH 100 student learning outcomes are below.  Students will be able to:

*  write coherent speech outlines that demonstrate their ability to use organizational formats with a clear specific purpose
*  incorporate sound reasoning and evidence that support claims they make in the body of their speech outline/speeches
*  deliver speeches to inform and to persuade successfully integrating visual aids effectively
*  apply critical thinking skills when evaluating speeches
*  adapt their presentations to the audience based on situational, demographic, and psychological audience analysis
*  describe, evaluate, and apply selected theories of rhetoric and/or communication theory


About one hour of lab time per week is expected to supplement your learning and complete the course; this is separate from, and in addition to, any other preparation for the course, such as homework.  Please note this and adjust your schedule accordingly.  These activities consist of video recording your rehearsals of your speeches, viewing in-class recordings of your speeches, consulting with lab faculty, and analyzing speeches or elements of rhetoric using the resources of the Speech Lab.

My decision to teach the class includes the commitment to offer sessions worth attending.  Please let me know when you think I am not doing that.  For your part, please decide whether you really want to take this class and to pursue our goals as speakers and listeners; realize what is entailed in this pursuit within our class, such as the decision to participate intellectually each day. The decision to take this class is yours but, once you make that decision, you have responsibilities to everyone else in this community.  

I am grateful for the experience of speaking and what it is teaching me.

Important Housekeeping Rules—Please initial beside each one.

1.  No make-up speeches are permitted.   You may make up some points for ONE missed speech by completing extra Lab assignments.  Please speak with me immediately if you miss a speech.

2.  The decision to take this class is a decision to attend class every time it meets.  In MWF classes, 6 absences are permissible; T/Th classes, 4 absences; eve class, 2 absences; summer classes, 2 absences, following what is specified in the CA State Education Code.  After this, your grade will be affected.  Please speak with me if this is an issue.

3.  Cell phones and communication devices are to be turned off in class; interruptions harm other students, especially when they are speaking.  DO NOT USE THESE DEVICES IN CLASS as doing so is antithetical to being a good listener and class participant.

4. If you have a documented disability and need accommodations for this class, please see me as soon as possible or contact the Disability Resource Center (DRC) for assistance.  The DRC is located in Bldg. 16 Room 150.  (650) 574-6438; TTY (650) 574-6230
 
5.  Original work is expected on all assignments, as specified in the Student Handbook.  Dishonesty such as cheating, plagiarism, or knowingly furnishing false information to the College and its officials is prohibited and may lead to appropriate disciplinary action.
 
6.  For a lecture class, one unit is considered to be one hour of lecture class time and two hours per week of homework. For the typical three-unit class, a student spends three hours per week in class and should do six hours per week of homework.  The lab component of the course is an additional one hour per week.

ASSIGNMENTS

Speaking is a normal, healthy event.  I prepare for it daily.
I accept the support and excitement of those around me.

Speech #1: “Faces of America.” 40 pts/no outline/write analysis of speech given in class

“America is a willingness of the heart,” said writer F. Scott Fitzgerald.  Through this assignment, I hope you will discover this quotation’s meaning.  You will present a 4-5 minute speech on a significant photograph in your collection. The photograph (I highly recommend that you create a copy of the photograph to bring to class) is a presentational aid that must be incorporated into and referred to during the speech.

Commit to presenting one of your family photographs with a story to tell.  Please note that a “family” can be defined as a family of origin or family of creation.  Write down specifics about the photograph, such as the date taken, who is in the picture, relationship to you, place and/or occasion of photograph, and—very important--a story or two in some way associated with the photograph.  This information comprises the raw material for the speech.  Structure the speech so that you present the information about the photograph in an interesting manner. Think about how to begin, tell the story or stories, and what you will say to finish up.  In rehearsal, be sure you time your speech and that you practice in real time.

The lesson:  While you will find that preparation is part of figuring out what to say, the important lesson here--and in all speeches--is selectivity.  There is no way you can match your photograph’s eloquence.  You must choose to speak about a few relevant, interesting things.  The act of selecting one or two salient points and expanding upon these through explanations, descriptions, and experiences is a lesson you can extend to all speeches.

A brief example of a personal anecdote [it’s written out here, but in a speech you’d plan to tell the story—and practice it—using different words each time . . . you wouldn’t write your talk down word for word].

Six years ago my daughter, Lucy, then eight years old, met her two age-mate Russian cousins for the first time.  Even without a common language, it was love at first sight.  Later that year I recruited Lucy and her cousins (already speaking English non-stop) to frost and decorate my mom’s birthday cake.  Encrusted with at least an inch of sparkly multicolored sugar, chocolate jimmies, gold and silver shot, mini gumdrops, and gobs of extra frosting “squirted” on top with a pastry bag, that cake was thrilling to behold.  Grandma was touched.

The following year I devised an especially simple cake recipe so that the girls could help mix and bake the cake as well as decorate it.  They have continued to make Grandma’s birthday cake ever since.  Now they are young teenagers and, of course, quite sophisticated.  The whole family has noticed that the cake is getting less gaudy over time.  An elegant piped border and “Happy Birthday Grandma” written in tasteful chocolate script in the center of the cake have replaced heaping coils of extra frosting.  A few silver dragees have edged out the colorful sugar crystals, and I haven’t seen a gumdrop garnish for some time now.

We’re all looking forward to Grandma Bea’s eightieth birthday this year.  The recipe for her cake is delicious, simple, and perfect for girls of all ages.  –Alice Medrich
---------------------------------------------------------------------------------------------

Speech # 2:  Information or Demonstration.  50 pts/15 pt outline on day of speech/buddy video practice session/write analysis of speech given in class 
You will present a 6-8 minute speech designed to teach the class about a process or give information that is valuable to them.  No speeches to “sell” products are permissible.  Research is not required for the demonstration speech, although you could use research to supplement points made in your speech.  Perhaps the biggest hurdle for students is thinking that they have "nothing" to say that is of interest to the class.  On the contrary, your experiences have prepared you to talk about certain topics in an engaging fashion.  However, you must be able to think about, and recast, your topic so the audience can benefit from your information.  Sometimes it is more valuable for the audience to hear a "piece" of a topic rather than a hurried speech on an entire process.  A good test for you, as a speaker, is whether the audience is able to identify the number of main heads in your speech; also, members of your audience—whether they are initially familiar with your topic or not—should be able to pass a hypothetical test of being able to teach what you taught after hearing the speech.

You are required to use presentational aids for this assignment.  The quality of the presentational aid and the effectiveness with which you incorporate it into your speech is part of your learning experience.  The chalkboard may not be used as a substitute for presentational aids that are prepared or brought into class.

The lesson:  I expect, in addition to selectivity, a correctly organized and formatted typed outline.  In addition, I will look for opening and closing attention-gaining strategies, a partition preview and summary statement, as well as a cohesive body that is amplified with examples, descriptions, and experiences.  Presentational aids should be handled effectively.

As novelist John Steinbeck wrote, "We are lonesome animals. We spend all of our life trying to be less lonesome. One of our ancient methods is to tell a story begging the listener to say - and to feel - 'Yes, that is the way it is, or at least that is the way I feel it. You're not as alone as you thought.'"
---------------------------------------------------------------------------------------------
Speech #3:  Persuasive: debate on an issue in the CCC system.  60 pts/30 pt brief on day of speech/team video practice session/write analysis of debate given in class
ou will participate in a 30-40 minute debate designed to raise awareness on an issue that affects us as students in the California Community Colleges.  Each debate will be timed.  The subjects are listed below and teams (that I will put together at random) must let me know their topic preference to avoid doubling up on subjects.  Begin your research by visiting Academic Senate for California Community Colleges [www.asccc.org which has an archive of position papers [go to Publications and search by subject]. The State Chancellor’s Office [www.cccco.edu] is also a resource, though not as useful.  Some of your topics may have local, rather than statewide, implications.

Budget reductions at College of San Mateo
Efficacy of online education
Merits of alternative (compressed) calendar [15-5-15-5-5]
Use of part time faculty
Value of student equity
Value of student learning outcomes
Value of Basic Skills Initiative
Affordability of CCC fees (tuition)
Textbook pricing and book rentals
Speech codes, such as a Mutual Respect Policy
Plus-minus grades
Hour by Arrangement Policy

Students who do not heed time signals will get an automatic penalty.  The format is:

Affirmative Opening Argument:  4-5 minutes, solo, at lectern
Negative Opening Argument:  4-5 minutes, solo, at lectern
Clash:  20+ minutes, seated, argue back and forth
Negative Closing Argument:  4-5 minutes, solo, at lectern
Affirmative Closing Argument:  4-5 minutes, solo, at lectern

Please note that, if for logistical reasons there are more than two debaters per team, each debater must nevertheless present one speech at the lectern.

Debaters must research both sides of the issue.  Whether you represent the affirmative or negative position will be determined on the day of the debate; you will have 5 minutes to discuss strategy with your debate partner.  Opening arguments are mini persuasive speeches that highlight the major arguments for the proposition and the closing arguments summarize why we, the audience, should agree with your side of the debate.  Both opening and closing arguments MUST present at least two claims (given the time constraints, selecting two is judicious) and introduce effectively at least two pieces of evidence.  Opening and closing statements are given at the lectern.  However, while you will have prepared outlines in the brief, ONLY the opening affirmative speaker will have a chance to use a prepared outline; all following speakers should take notes and then modify their remarks based on what has been stated before.  In other words, this is true extemporaneous speaking.  

During the clash, all are seated and you are free to argue back and forth on the issue with the only guideline being to cite sources when making arguments that include claim, evidence, and reasoning.  During this portion of the debate, you may cross-examine your opponents’ claims and advance arguments of your own.  Address comments during the clash to the audience, not to your opponents.  Do not raise your voices or attack each other rather than the issue.

No reschedules permitted for the debate.  If a debater is absent, there is no way to make up this assignment.   If a debater is late, we will begin without you. If you lose your partner, your new responsibilities—and how you are graded in the debate—will be adjusted accordingly.

The lesson:  In addition to the criteria stated in the informative speech, the policy debate should be free of logical fallacies.  Cite evidence appropriately and effectively.  The opening and closing arguments, as well as the clash, should be extemporaneous (no reading from a manuscript)

Each pair of debaters must turn in one BRIEF at the end of the debate; so, for your debate topic, I should receive two briefs.  Brief should reflect the debaters’ preparation and strategies; identical briefs are unacceptable.  The brief contains these elements and will be graded according to completeness and correctness:  

1. A properly worded proposition.
2. Outlines of opening & closing aff & neg speeches; make sure 2 pieces of evidence are cited—this means you should indicate on the outline and then state where you got the information from; for partners of 2, this means your brief should contain 4 outlines.
3.  A matrix of arguments and counterarguments on the pro and con sides—the more comprehensive, the better.
4. Key important “quotable” or important quotations for pro and con sides.
5. A correctly executed bibliography following MLA or APA guidelines.
6. At least two articles, in their entirety, that were cited in the bibliography.

This assignment will give some practice in being prepared to speak in both formal and informal ways--while avoiding memorization.  You will probably think harder than you have for other speeches, and you will think on your feet.

At the end of all debates, the class will forward a resolution on one issue to a relevant person, entity, or publication.

---------------------------------------------------------------------------------------------
Speech #4:  Local Hero Speech.  30 pts/15 pt outline on day of speech /buddy video practice session/no analysis due

The bud
stands for all things,
even for those things that don’t flower,
for everything flowers, from within, of self-blessing;
though sometimes it is necessary
to reteach a thing its loveliness,
to put a hand on its brow
of the flower
and retell it in words and in touch
it is lovely
until it flowers again from within, of self-blessing . . . 
--–Galway Kinnell

You will present a 5 minute epideictic speech honoring a specific person.  You will pay tribute to a local community "hero" you admire.  The person may be a peer counselor, Red Cross worker, a physically challenged friend, local merchant, parking lot attendant, a rabbi, teacher, a friend who has been clean and sober, a cashier, etc.  It is often helpful to "get to know" the local hero by interviewing him or her or someone who knows the hero. Choose a local "no name" hero because of their character and abilities--not their celebrity status.  Please try not to choose family members, as I would like you to think about those outside your family circle and what they do for you. However, if you feel you wish to speak about a family member, that is fine, too—I just want you to do some soul-searching before making your choice.

You can also include what you learned in the interview or personal insights you experienced as you went through the process of completing the assignment.  This is a formal speech of tribute that asks that you incorporate some artistic language in the presentation.

The lesson:  Excellence should be evident in all areas in this speech, but particularly in delivery.  In addition to earlier-stated requirements of selectivity, organization (intro, body, conclusion), work on eye contact, body language, fluency, enthusiasm.  Incorporate stylistic devices in this ceremonial speech.
---------------------------------------------------------------------------------------------

Exams.  65/65 pts ea.  There will be one midterm exam and one comprehensive final exam.  In much of the class curriculum, you will receive support so that you can give effective speeches, produce sound outlines, and write thorough critiques.  I expect you to work with the text on your own; in my own studies, I go over assigned readings at least three times--first to skim the material, then to read for substantive points, finally, to take notes and compare with class material.  Please note that I tend to test things covered in class as opposed to testing arcane information from the textbook.  We will explore many activities in class, and it is important during these moments to think about concepts and theories mentioned in class and covered in your text.  In other words, look for every possible opportunity to "review" class material.

In covering class material, I can get a sense of whether you have been reading, remembering, and applying the material—activities which will help you earn a better grade when you’re tested on conceptual material.
---------------------------------------------------------------------------------------------

Lab Visits and Assignments.  Required lab assignments amount to 15 pts maximum; these may include rehearsals in the lab and viewing your in-class video to write a critique or evaluation—please note due dates.  In addition, you are able to earn up to 10 pts extra credit (2 assignments @ 5 pts each  by the due date). These assignments will provide structured opportunities to work on concepts and skills for this course while earning extra credit.  In addition, if you miss one speech, you may make up to 30 additional points for Rounds I, II, and III, and 20 additional points for Round IV by completing Lab Assignments.

You must drop off lab assignments in the Speech Lab or electronically mail them by the due date.  ALL lab assignments must have:

Your full name			Kaitlyn Chow
Your professor’s name		Professor Kate
Your class and time it meets		T/TH 9:45 am
G #				G0000101

If you email assignments, you MUST have this information on your subject line or you will not receive credit.  All email submissions will receive a return receipt from a lab instructor.  If you have not received a reply in a timely fashion, please FORWARD your original email to the lab so we can verify the date of submission and evaluate the assignment.

---------------------------------------------------------------------------------------------
Assignments

Please record your grades for assignments in the table below:

	
	View video
REQUIRED
	Speech
	Outline
	Exam

	Faces #1
	5/   BY 2/16
	40/
	0
	0

	Demo #2
	5/   BY 3/30
	60/
	15/
	65/

	Debate #3
	5/   BY 5/11
	60/
	Brief 30/
	0

	Hero #4
	0
	30/
	15/
	65/

	Total
	15/
	190/
	60/
	130/


											
Plus: Up to 10 pts extra credit for Lab Work  __/10.  Due by May 4th.

Speech Lab:  For schedule, please visit www.collegeofsanmateo.edu/speech

You will need to view your first three recorded speeches in the Speech Lab and write an analysis.  Modules for critiquing each of these three speeches (all different) are available in the lab but may be downloaded from collegeofsanmateo.edu/speech.  In addition, any student may complete two additional lab assignments for a maximum of 10 pts extra credit total; some extra credit assignments are available on the department website [collegeofsanmateo.edu/speech].  Other lab assignments are available only in the lab.  You may complete as many lab assignments as you like for practice.  Often, these assignments correlate with what has already been covered in class and serve as a useful review.  You may download the SPCH 100 review sheet for the midterm and final as early as you wish.

You may submit your completed lab assignment to the lab instructors.  (When you turn it in, please include your name, course number, and instructor.)  If there is time, he or she will discuss the assignment with you, grade it (0-5 pt scale), and keep it in a folder in the lab; it is advisable for you to have the instructor sign your personal copy of the course syllabus with the points received, too.  

You may also submit your completed lab assignment to the Speech Lab via email: csmspeechlab@smccd.edu.  In the subject line, include your name, course number, and instructor.  Attach your assignment AND copy and paste it to your email.  You will ALWAYS receive a reply from the lab instructor, saying it was received.  If no reply is received within a few days, speak with a lab instructor.  Your grade (0-5pt scale) will be recorded in a folder in the lab.

Credit from Lab Assignments:  You can get extra credit for up to 10 pts total for these assignments. If you have missed a speech, however, you may complete a few more assignments.  Please speak with me as soon as possible if you miss a speech.  We can set up a consultation.

Outline practice 5/
Intros & conclusions: 5/
View impromptu video 5/
View Martin Luther King video 5/
Informative vs Persuasive video 5/
Persuasive speech analysis: USA PATRIOT ACT 5/
Analysis of PowerPoint: Gettysburg Address 5/
Mario Savio and the Free Speech Movement 5/
Reasoning 5/
Intros and conclusions 5/
Video rehearsal speech #4 5/


Grading Scale

355.5 - 395  =  A
316    - 355  =  B
276.5 - 315  =  C
237    - 276  =  D
Below 237 =  F

A  = exceptional; substantive and original contribution to assignment

B = very good; capable fulfillment of assignment

C = good; acceptable work that omits or misconstrues some assignment criteria

D = needs work—see instructor; work that omits or misconstrues most assignment criteria

F = needs work—see instructor; unacceptable fulfillment of terms of assignment


Speaking will strengthen me, teach me about my self, and prepare me to share my ideas.
During the speech, I will find the strength I need in myself.

--affirmations adapted from Kimberly Radtke, RC

1/19		Practice presentation on “names;” sign ups for Round I; print out syllabus & review
		sheet.  Bring to class on Thursday.
1/21		Modes of speeches; manner of delivery; more practice; viewing videos
		Read:  “Foreword,” 1-34

1/26		Round I; Photograph speech (video)
1/28		Round I; Photograph speech (video)
		Read:  “Coping,” 35-43 and “Listening,” 44-49

2/2		Round I; Photograph speech (video)
2/4		Outlining basics; sign ups for Round II—bring possible topics for Round II

2/9		Outlining
2/11		Research for debate topics; debaters meet—bring tentative outlines for Round II	
Read:  “Inventio,” 50-79 and “Dispositio,” 80-104

2/16		Viewing speech videos; debaters meet; critiques for Round I due
2/18		Intros, transitions, conclusions
Read: “Introductions, conclusions, transitions,” 130-145 and 
		“Informative & persuasive,” 146-150

2/23		Peer review of outlines—bring 5 copies of outline
2/25		Round II; Demonstration speeches (video)
Read: “Pronunciatio,” 151-155 and “Evaluation,” 175-179

3/2		Round II; Demonstration speeches (video)
3/4		Round II; Demonstration speeches (video)

3/9		Round II; Demonstration speeches (video)
3/11		FLEX DAY—no classes

3/16		Round II; Demonstration speeches (video)
3/18		Discussion of debates; define a proposition & bring in evidence. Test 1.

3/23		Language & logic (fallacies)
3/25		Poetry slam; begin matrices
Read:  “Logos,” 105-114 and “Audiences,” 115-129

3/30		Work on debate; preliminary submission of briefs; critiques for Round II due
4/1		Poetry slam; begin matrices
Read:  “Lexis,” 156-174

		Spring Recess

4/13		Work on debate
4/15		Round III; Debate on the system (video)

4/20		Flex Day
4/22		Round III; Debate on the system (video)

4/27		Round III, Debate on the system (video)
4/29		Round III; Debate on the system (video)

5/4		Round III; Debate on the system (video); all extra credit due
5/6		Peer review of outlines—bring 5 copies of outline

5/11		Round IV; “Local Hero; critiques for Round III due
5/13		Round IV; “Local Hero”

5/18		Round IV; “Local Hero”
5/20		Round IV; “Local Hero” + Review outlining

Final Test	8 am class:	THU May 27, 8:10  am
		9:45 am class:	TUE May 25,  9:45 am
		11:00 am class:	THU May 27, 11:10 am

Student Name __________________________________Day & Time class meets __________

Required Lab Assignment:  View 3 in-class speeches & turn in critique (total 15 pt); Video rehearsals prior to speeches—please check and mark date, no points.

	Assignment
	Date Completed
	Lab/Faculty Initials
	Comments

	Photo Speech Critique
	Due by 2/16
	
	

	5/
	
	
	

	Video rehearsal in Lab 0/0
	Before speech, Round I
	
	

	Demo Speech Critique
	Due by 3/30
	
	

	5/
	
	
	

	Video rehearsal in Lab
0/0
	Before speech, Round II
	
	

	Debate Critique
	Due by 5/11
	
	

	5/
	
	
	

	Video rehearsal in Lab
0/0
	Before speech, Round III
	
	

	TOTAL
	
	
	



Extra Credit:  Students can get credit for up to 10 pts (due by 5/4). If a speech was missed, student can earn 30 additional points in addition to the 10 pts everyone is entitled to; first 3 assignments would be 10 pts each. 

	Assignment
	Date Completed
	Faculty Initials
	Comments

	Intro/Conclusion

	
	
	

	5/
	
	
	

	Outline Practice

	
	
	

	5/
	
	
	

	Inform/Persuade
	
	
	

	5/
	
	
	

	Free Speech Movement
	
	
	

	5/
	
	
	

	M.L. King Video

	
	
	

	5/
	
	
	

	Mario Savio
	
	
	

	5/
	
	
	

	Other
	
	
	

	5/
	
	
	

	Other
	
	
	

	5/
	
	
	

	Video Rehearsal
Hero #4
	
	
	

	5/
	
	
	









