
PLANNING:


A good early step in the writing process is planning.  Access your writing situation by asking questions:

Subject:
Is your subject worth writing about?  How broadly can you cover the subject?  Do you need to 
narrow it to a more specific topic?  How detailed should you be?


Sources:         Where will your information come from: Personal experience?  Direct observation?  
 

       
Interviews?  Questionnaires?  Research?  Course readings?  


Purpose:
Why are you writing:  To inform readers? To persuade them?  To entertain them?  To call them to action?  Some combination of these?


Audience:
How well informed are your readers about the subject?  What do you want them to learn about the subject?  How interested and attentive are they likely to be?  Will they resist any of your ideas?  How sophisticated are your readers?


Length: 
Are you working with any length specifications?  If not, what length seems appropriate given your subject, your purpose, and your audience?


Deadline:
    
What is your deadline?  How much time will you need to allow for the various stages of writing, 
 



including typing and proofreading the final draft?
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