TIMED WRITING CHECKLIST:

Underline and/or circle key words, command verbs, and number the different parts of the question.  Address all parts in the response.


Make a plan based on how much time is allotted:
10-15% for prewriting, 70-80% for writing, 10-15% for proofreading.


Separate the paragraphs; make sure the introduction is separate from the body paragraphs.



Create an introduction that gives an overview of the question/prompt that is being addressed.


Create an introduction that contains the full names of the text(s) and author(s) being addressed.



         Stay focused throughout the essay on the assigned question/prompt. 
         Anything in the essay that was not asked about in the question/prompt 
         is off topic.



         Use specific evidence for supporting points: examples, quotes and 
         paraphrases from the text, illustrations, facts, personal knowledge, 
         personal experiences, etc.  



         Practice writing timed essays to strengthen skills before taking timed 
         exams for a grade.
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