

       Writing    
   Guideline #8:


     PAPER FORMATTING
 






(8) MLA PAPER FORMATTING:

A well formatted essay sends a positive message to the reader that the writer has invested time and attention into crafting the essay.  Here is a checklist to assure all of the following are present in each essay:
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      Essay is double-spaced


      There are 1 inch margins at the top, sides and bottom of the paper


      There are no extra spaces between the paragraphs, just 10-15 
      indented spaces at the beginning of each paragraph


      Essay meets the minimum page requirement


              There is a MLA formatted title page


              There is MLA style numbering on each page in the top right with 
              student’s last name and page number


              The names of the texts are properly formatted (names of longer works 
              likes books and plays are italicized or underlined, and titles of shorter 
              works like chapter titles and short stories are in quotes)


              There’s a title that’s appropriate, creative and draws in reader interest


              There is a MLA Works Cited page 
 

     (citing the primary text and all outside sources used)

MLA TITLE PAGE:
 Use MLA formatting for title pages and page numbering



                                                                                                                             

                          






































































































































































For all papers using MLA format, the margins must be 1 inch at top, sides �and bottom.  





The Introduction, body and conclusion of the essay follow double-spaced, font 12





Title of essay centered and placed above the introduction paragraph





Name of course, instructor’s name, and date are centered near bottom of page





Name, Instructor, Class and Date placed �at top left, 1 inch down from top.  





Put your last name, then the page number �in top right corner of each page ½ inch �from top





        


                                                                                         Garcia 1      �     Romeo Garcia�     Rachel Bell�     English 110�     16 October 2010��                               Who Goes to the Races?�            A favorite pastime of mine is watching people, and my �     favorite place to observe is the horse races.  After many �     encounters with the racing crowd, I have discovered that �     there four distinct groups at the track: the once-a-year bunch, �     the professionals, the clubhouse set and the unemployed.�           The largest group at the track consists of those who show �     up once a year.  They know little about horses or betting and  �     reply strictly on race track gimmick sheets and newspaper�     predictions for selecting possible winners.  If that doesn’t �     work, they use intuition, lucky numbers, favorite colors or �     appealing names.  When the once a year attendees win, this �     frustrates the professionals who treat figuring out the potential�     winners as a science.  However, in the long run, the luck of �     these once a year attendees eventually runs out and they pay






















































































































































































































































































Meet minimum page requirements: �5% deducted if half page under, �10% deducted if full page under





No extra spacing needed between paragraphs; just indent 10-15 spaces at beginning of each paragraph 
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