
         3-Point Police Report Writing Rubric  
Administration of Justice Program 110 

 

Reports are graded according to a 3-point rubric, which is accessible to all students on the instructor’s web page. 
Each skill category will be evaluated, checked  and graded.  Total points will be divided by 3 for report grade.                    
 

 
REPORT 

FACTORS 
 
 

 
EXCELLENT 

A  -  4 
Clear and Consistent  
Mastery of the Skills 

 
VERY GOOD 

B  -  3 
Very Good Mastery  

of the Skills 

 
GOOD 
C  -  2 

Competent Mastery 
of the Skills 

 
FAIR 
D  - 1 

Fair Mastery  
of the Skills 

 
POOR 
F  -  0 

Poor/No Mastery 
of the Skills  

 
 
Ӏ 
 
 

(ABC’s of Report Writing) 
 

 ACCURATE, 
 

 BRIEF, AND 
 

COMPLETE 
 
 
 
 
 

 
 
Displays consistent focus  
on  the  all  of  the  ABCs: 
 
The report accomplishes the 
ABC goals consistently and    
in  a  very  polished manner. 

 
Report would stand up very 
well under scrutiny in court. 
 
Report explains and justifies 
all actions taken. 

□ 

      

 
 
Displays   above  average  
focus on most the ABCs: 
 
The report accomplishes the 
ABC   goals   inconsistently,  
but  is  above average. 
 
Report would stand up rel-
atively well under scrutiny. 
 
Report explains and justifies 
most actions taken. 

□ 

 
 

 
 
Displays  competent 
focus on the ABCs: 
 
Report only adequately 
accomplishes the ABC 
goals, but is acceptable.  

 
Report would only be 
adequate if scrutinized. 
 
Report adequately ex- 
plains/ justifies actions.   

□ 

 

 
 
Displays minimum 
focus on ABCs. 
 
Report min. meets 
the ABC goals and 
needs improving. 

 
Report may not 
survive scrutiny. 
 
Report barely ex- 
explains/ justifies…  

□ 

 
 

 
 
Focus on ABCs 
largely absent.  
 
Report fails to 
meet the ABC 
goals of reports. 
 
Report would 
be indefensible. 
 
Report fails to 
explain/ justify.. 

□ 

 



 
REPORT 

FACTORS 
 
 

 
EXCELLENT 

A  -  4 
Clear and Consistent  
Mastery of the Skills 

 
VERY GOOD 

B  -  3 
Very Good Mastery  

of the Skills 

 
GOOD 
C  -  2 

Competent Mastery 
of the Skills 

 
FAIR 
D  -  1 

Fair Mastery  
of the Skills 

 
POOR 
F  -  0 

Poor/No Mastery 
 of the Skills  

 
 

ӀӀ 
(5-W AND 2H) 

 
“WHO, WHAT 

 
WHERE, WHEN 

 
WHY, HOW & 

 
HOW MANY” 

 
& ESSENTIALS 

 
 
 
Report consistently and in 
detail documents all of the 
relevant areas of the event, 
including  the  5-Ws/2-Hs; 
observations, activities, and 
statements; and the corpus 
delicti and crime elements.  

□ 
 

 
 
 
Report is above average in 
documenting  the  relevant 
column  A-4  areas  of  the   
event,  but   is    somewhat 
inconsistent   in  its   detail 
of the events. 
 

□ 
 

 
 
 
Report only adequately 
documents the relevant 
column A-4  areas   of    
the  event, and  is only  
adequately   consistent 
in  detail of  the events. 
 

□ 
 

 
 
 
Report    minimally 
documents most of  
the relevant column 
A-4   areas   of   the 
events,      and      is 
barely acceptable.   
 

□ 
 

 
 
 
Report  fails  to 
document most 
of  the relevant 
column A-4 
areas and is 
unacceptable. 

 
□ 

 
 

ӀӀӀ 
 

ORGANIZATION, 
 

CLARITY, LANG- 
   

UAGE, FORMAT, 
 

CHRONOLOGY 
 

 
 
 
Report is well organized, 
well written, communicates 
clearly and effectively and 
chronologically presented. 
Report format is correct.  

 

□ 
 

 
 
 
Report is above average  in 
its organization and writing,  
communicates well, and  is 
chronological,  and  correct 
format but has slight errors.  
 

□ 
 

 
 
 
Report is adequately 
organized and written.  
Communication is only 
adequate. Some areas 
display errors.  
 

□ 
 

 
 
 
Organization, clar- 
ity, coherence, and/ 
or language limited.   
Chronology and/or 
format errors.    
 

□ 
 

 
 
 
Report grossly 
lacks     proper 
organization, 
clarity, format, 
or language use.  
 

□ 
 

         POINTS:      □                       □                    □                 □              □ 
       TOTAL POINTS: ____________________ 


